Team Manager - Job Responsibilities

Endeavour to ease pressure on Coach, Players and Umpires by being calm, punctual, organised, available, approachable and prepared.

Enjoy your involvement
 -  don’t send your sense of humour on holiday !!
General
a) The Manager shall accept that the Coach will have the primary responsibility for controlling all areas pertaining to the preparation of players and team performance.

b) The Manager shall be responsible for: finance, administration details, time management and behaviour and general matters concerning all team members.

c) Be supportive to your Coach.  A good idea to keep in touch with them during the week, preferably after training just to keep your “finger on the pulse”.

d) Any problems regarding players on/off court should be dealt with you initially and if necessary in conjunction with Team Coach and then possibly advise Club committee through the appropriate committee contact.

e) Be aware of Constitutional rules and Club rules regarding standards of behaviour, uniform requirements.  

Players
a) Players may not play for any team which is registered in a grade lower than their own team. This results in the team below forfeiting any points gained for that game (CNC rule)

b) Players may play up a grade only twice.  The third time a player plays UP she must remain up in that grade. (CNC rule).

c) Players should not make themselves available to play in other teams without consulting with Coach and/or Manager of their own team.

d) Likewise, Coaches should not approach players to fill-in in teams without first consulting Coach of the player required.

e) Applications to change players for teams should be discussed with Club Liaison person.

f) Players must give you no less than 24 hours notice of their unavailability to play on a Saturday There should be no Friday evening panic to fill places in a team.

g) Players have signed a commitment to the Club and must adhere to that commitment.

The Club does not permit a team to default a game.  Another team must be substituted from the same grade or grade below if for some reason a team is unable to be fielded 
Administration
· List of team members - name - contact phone No - parents phone - DOB.  Keep this list with you in your folder for trainings/matches.  Selectors and CNC personnel may request this information from you at any time.

· Notes of trainings, notices, fundraising activities etc can all be kept in this folder along with Umpiring roster, duties etc.

· Ensure all team members have a complete list of names and phone numbers as well as Coach and Manager contact numbers.

· Distribute Club newsletters/notices and any other information to your team players as requested.  Do not rely on others to pass these notices on.
· Ensure all team members have a copy of their particular grade/section of the CNC Draw Guide so there is no misunderstanding regarding game times/courts etc.  This can be downloaded from CNC website.  
· For those teams required to regularly supply umpires a Roster of dates/times/games of players required to umpire should be kept.  Advise players prior to arrival at Courts on Saturday if it is their turn to umpire that week.  Umpire must uplift card from Umpires office no later than 15 minutes before playing own game.  Umpiring is almost always done immediately following own game played, unless advised otherwise.    Fines for umpires not fulfilling umpire duties are responsibility of player/team concerned.
Courtside
· Organise for someone, if not yourself, to uplift Pink Registration Card, team Umpires card (if applicable - teams in Under 17 and above) and any CNC Notices from office window each Saturday prior to game.  Ensure team to play is listed on the card prior to commencement of game.
· Manager must organise someone, if not themselves to be the PRIMARY CARE GIVER for each game – ie the person able to take the court in case of an injury – preferably not the coach where possible.   The Primary Care Giver must not coach players during an injury.  
· Have plastic bag available and scoop ice from ice machine (roadside end of Netball Centre downstairs - door beside First Aid Clinic) and have courtside with First Aid Kit.

· Organise for substitute player or parent/spectator to be official scorer for each game.  Scorers from each team must stand together near middle of court where Umpire is clearly able to see them.  It is better for someone other than Manager to do this duty - you may get called away with a player who has suffered an injury or accident.  Scorer must remain for entire game.

· If a player is injured and has no adult/parent on sideline, it is your responsibility to attend to the injury and accompany that player, if necessary to First Aid. If required, also arrange transportation home if unable to walk or bike due to injury.

· Ask whether Coach requires you to keep a running score of the game - some coaches prefer to do this themselves.  Stand in vicinity of Coach during game. Try and not to get distracted by interfering parents during the game.

· Only the Primary Care Giver may take the court if play has stopped due to an injury.

· Ensure all players have their own drink bottle (preferably named) filled and that they drink prior to, during each break and following their game.  They should consume no less than 1 bottle during this time.  Do not allow them to share drink bottles.  Keep all drink bottles together, readily accessible for quick access during stoppage and/or half time.

· It is also advisable for players to have a high carbohydrate snack immediately following their game, eg banana, bread roll, muesli bar, muffin, scone - not hot chips.  Try and encourage hydration and replenishment following games.
Equipment
Manager is responsible for gear bag, first aid kit, playing Bibs, issued balls etc.  Encourage players to be neat and tidy with their own clothing and ask that they each bring their own small bag in which to put their clothing before putting into team gear bag while playing.  Try and keep all gear together and away from sideline of court.
Finance
Whenever there is money needing to be collected from players - this is your responsibility in conjunction with Club Liaison person.

Keep a record of all payments received for whatever purpose this may be.  When dates are set for payments to be completed by, ensure players know this and that no late payments will be accepted without good reason.

On completion of collection of whatever monies are due, balance up and record details before handing to Treasurer or Club liaison person.

Liaison
When appropriate:


Club President/Secretary


Club Liaison person for your team


Players parents/supporters


Coach


Medical support

You will be given a List of Club Committee personal, a complete list of all teams and contact details.

Uniform

All players must wear correct registered uniform:

Hair must be tied back if long or in eyes

No jewellery is to be worn - encourage this to be left at home.

Medic-alert bracelets may be worn but must be completely taped to wrist.

Fingernails must be cut short prior to arriving at netball each week.
No body piercings are permitted - tongues, ears, navels.   Bandaids may not be used to cover piercings - rings/studs etc must be removed before playing.

